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April 11,2023
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Reference is made to earlier job profile given to non-teaching employees. The duties of a
few non-teaching employees are changed for smooth functioning of administration. The
transfer and changes will be effective from April 17t 2023, unless stated otherwise.
Necessary handing and taking over should be completed before the effective date.
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The following employees are hereby transferred as per below details-

S. Employee Name | Transferred from Transferred to | Reporting

No. | & Designation Authority

L Pawan Gujar, » Transport » Accounts Mr Sheetesh
Senior Executive | » Travel Booking Agarwal

» Food & Beverage

2. Arvind Singh » Stores & Purchase | » Student Assistant
Chouhan, Affairs Manager-
Junior Associate Student Affairs
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Fatgrdcal # gRade /Change in Responsibilities-

S. | Employee Existing New Responsibilities | Reporting

No. | Name & Responsibilities Authority
Designation

1. Manoj Saini, » Security » Security Mr Sivakumar
Senior » Housekeeping » Housekeeping, Mathada
Executive » Events » Food & Beverage

» Events

2 Sajjan Singh, | » Transport » Transport Mr Sivakumar
Junior » Food & Beverage | » Travel Booking | Mathada
Associate

3 Ravi Tailor, » Director’s Office » Director’s Office | Director &
Associate » Deans’ Office* Deans’

* 31%er 20, 2023 & wHTdl/With effect from April 20™, 2023.
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This issues with the approval of Competent Authority.
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Chief of Administration
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Laxmi Chand Mali
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Coordinator-HR & Director’s Secretariat
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